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ION OF CANDID KIN MANENT FM MEN

PA Secretary/Office Manager
Lives in South [Harrow - £25,000
60me typing, Word, E xcel & PowerPoint, 7 yearsin present company, working forMD +FD

|T Sales F xecutive

Livesin Rcadin5~ car owner -~ £30,000

Graduate - 2:1 Business Administration, working on new business oPPortunitics in mediums sized comPanics in South of

]:_ng|and. Good |<now|cdgc of market trends and emerging markets within the sector (Disk, Tapc + thworking solutions)

Accounts Assistant/Furchase | edger Clerk
Livcs in Nortl'lwoocl - carowner-£19,000

10 years cxPcricncc gaincd in one company. Conversant with Purchasc lcdgcr, cash book, bank reconciliations, multi currency

Paymcnts. Exccl, Worcl, chasus OPcra, & Sagc

Sales Administrator
Livesin St Albans - car owner - £16,500

4 years in current Position. Kcsponsiblc for oPcning new client contracts. Furcl'lasing office cquipmcnt. Booldng accommodation
for senior management & travel arrangements for the sales force. . Tclcsa|cs. Dcsign & maintenance of sprcadshccts. Strong

computer skills

y! archousc

Lives in Cricklewood - £14,000
]:ork Lift truck licences on E_|cctric Kcacl‘l, LFG Countcrba|ancc and Bcndi Trucks. 3 years cmploymcnt with one company

Part Time | egal Secretary

[ives in Northwood - car owner £10,000

Available 9am-3pm Monday - ]:riday. Expcricncc encompasses Commercial Fropcrty, Shippinghtigation, Commercial
l_itigation, Intellectual Fropcrtg, Convcyancing, Trust & Probate. Shorthand, 80wpm, audio & copy typing 75wpm

If you would like further information on these, or any other candidates, Plcasc contact

E_stc“c Benveniste ~01923 835 900

2, TI’]C Manor r"'lousc, Eastburﬂ Avcnuc, Nor‘tl']wooc], Miclc]x, r‘lAé §u



